
CADO to Library



What we’ll cover

• Understanding your CADO
• Library website overview
• Finding books & online resources
• Borrowing basics
• Getting help
• YOU get to practice



CADO = Course Assessment & Delivery 
Outline

• the big idea of the course and what you will learn

• the content you will be taught

• the assessments you must complete
• What? How? How long? When? What is required to 

pass?

• resources you should use





Bibliophobia – fear or aversion to books, reading , & librarians

Abibliophobia – fear of running out of things to read

Bibliophile – someone who has a great love for books

Biblioverts – people who recharge by being around books

Bibliomania – an extreme preoccupation with collecting books

Bibliosmia – refers to the smell of a good book



Accessing the library

Through MoodleThrough Laidlaw Website



Library Website

click here for the catalogue



Library Catalogue



Searching the Library Catalogue

• Titles  - The Drama of Scripture
• Authors  - Bartholomew or Craig G. Bartholomew
• Keywords  - Biblical Story



Found What You Want?

Look for these things!
1. Owner (Henderson vs Christchurch)
2. Availability Status
3. Collection
4. Classification



The Different Collections

Collection Main Short Loan Desk Copy Stack

Loan Limit 15 1 1 15

Loan Period 28 days (1 renewal) 7 days (no renewals) 2 hours 28 days (1 renewal)

Collection Reference

Journals, 
Periodicals, 

Newspapers, & 
Magazines

Fiction, Children’s 
Books, CDs & DVDs, 

Class Kit Sets

Loan Limit N/A N/A varies

Loan Period
may not be 
borrowed

may not be 
borrowed

varies



Main startend

• 28 days
• 1 renewal



Desk Copy & Short Loan

Desk Copies

• 2 hours

• Red spine stickers

Short Loans

• 7 days

• Yellow spine stickers



Rolling Stack 
Collection

• 28 days
• 1 renewal



Reference Section
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Library Classification

• example: 595.789 BROC

Dewey Decimal Classification

• example: BS 636.5 BAR

Library of Congress Classification



LC Classification Structure

Letter BS BS LB RC RC

Number 465 1199 1584 480 480

Cutter Number .C335 .C6 .5
.N45

.52 .6

Author/Editor McD STE MIN HEA CRI



How Shelving Works



Key Letters

Counselling Education Theology

BF - Psychology
BJ - Ethics 
RC321-571 

- Neurosciences
- Biological psychiatry
- Neuropsychiatry 

DU - Oceania (South Seas) 
L - Education (General) 
LA - History of education 
LB - Theory and practice of 
education 
LC - Special aspects of education 
Q - Science (General)
QA - Mathematics

BR - Christianity 
BS - The Bible 
BT - Doctrinal Theology 
BV - Practical Theology 
BX - Christian Denominations 
PA - Greek 
PJ – Hebrew



Reserving & Renewing Books

Reserving DOs
• If it’s “On Loan”
Reserving DON’Ts
• If it is available
• No distance requests for non 

distance students

Renewing Books
• Through “My Portal” on 

Catalogue
• Through the self-issue machine



Issuing Books

Please issue your books ☺



Issuing Books

• Self-Issue Machine in the library by the windows

• Self-Issue Computer in library office
• Librarian’s Desk



Returning Books



Using One Stop Search



E-Books



Getting Help

• Just ask ☺
• hpetzer@laidlaw.ac.nz
• latimerlibrary@laidlaw.ac.nz
• Book appointment through 

Student Support

mailto:hpetzer@laidlaw.ac.nz
mailto:hpetzer@laidlaw.ac.nz
mailto:latimerlibrary@laidlaw.ac.nz
mailto:latimerlibrary@laidlaw.ac.nz


Demo



Library Race - practice finding a book

• Choose a book from the CADO’s 
bibliography (in main collection)

• Search to find its call number
• Find it and bring to the self-issue 

machine for borrowing



Found What You Want?

Look for these things!
1. Owner (Henderson vs Christchurch)
2. Availability Status
3. Collection
4. Classification



Other Library Things

Opening hours

Only water in a sealed bottle

Please take phone calls outside

Please be considerate of your fellow student and manage your 
volume while in the library space

Quiet space at the back

Please don’t re-shelve books (use returns bookshelf)

Please don’t take books off the library desk




	Slide 1: CADO to Library
	Slide 2: What we’ll cover
	Slide 3: CADO = Course Assessment & Delivery Outline
	Slide 4
	Slide 5
	Slide 6: Accessing the library
	Slide 7: Library Website
	Slide 8: Library Catalogue
	Slide 9: Searching the Library Catalogue
	Slide 10: Found What You Want?
	Slide 11: The Different Collections
	Slide 12: Main
	Slide 13: Desk Copy & Short Loan
	Slide 14: Rolling Stack Collection
	Slide 15: Reference Section
	Slide 16: The Different Collections
	Slide 17: The Different Collections
	Slide 18: Library Classification
	Slide 19: LC Classification Structure
	Slide 20: How Shelving Works
	Slide 21: Key Letters
	Slide 22: Reserving & Renewing Books
	Slide 23: Issuing Books
	Slide 24: Issuing Books
	Slide 25: Returning Books
	Slide 26: Using One Stop Search
	Slide 27: E-Books
	Slide 28: Getting Help
	Slide 29: Demo
	Slide 30: Library Race - practice finding a book
	Slide 31: Found What You Want?
	Slide 32: Other Library Things
	Slide 33

