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Welcome! 
Nau mai, haere mai!



HOW TO BE AN 
AWESOME STUDENT



MICROSOFT TOOLS FOR YOU

§ Click on my email accounts and select “Office 365”



MICROSOFT TOOLS FOR YOU

Set your student email to auto forward to your private 
email address:
§ All your emails from Laidlaw will be sent to your 

student email account.
§ To set up auto forwarding, click on outlook

• Then click on the little settings cog 
• Then click “view all Outlook settings
• On the left handside click “Forwarding and follow 

the prompts



COMMUNICATION

§ If you can’t come to a lecture because you are sick, 
then please let your lecturer know via email.

§ We strongly recommend that you download and use 
teams. You can use the chat function to contact me or 
your lecturer. 



FINDING THE LINK TO CHAT TO ME!

§ Click on the Student support Contact details and scroll 
down to “I need help, who can I ask?”

§ Or, you will find the info on your dashboard



FIRST LECTURE

§ Please BE THERE! Classes start at 9:30am for the 
morning lectures, 1:30pm for the afternoon and 6pm 
for the evening - try to be 5 minutes early

§ Bring pen / paper or your computer
§ You are allowed to ask questions
§ You can bring coffee or tea into lectures



USE YOUR DIARY/CALENDAR/WALL PLANNER

2021 Planner

STUDENT SUPPORT
Henderson: Fiona Sherwin  |  09 836 7878  |  fsherwin@laidlaw.ac.nz
Manukau:   Fiona Sherwin  |  09 836 7878  |  studentsupport@laidlaw.ac.nz
Christchurch:  Rowena Stevenson  |  03 903 2701  |  rstevenson@laidlaw.ac.nz
Distance Learning:  Phil Cope  |  09 836 7815  |  pcope@laidlaw.ac.nz
�-vbCh-�"�rrou|Ĺ� Gina Siaosi  |  09 837 9745  |  gsiaosi@laidlaw.ac.nz
oub�"�rrou|Ĺ� Sharon Pihema  |  09 837 9781  |  spihema@laidlaw.ac.nz࢝�
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Henderson: Mon - Thu�Ň�ѶĹƏƏ-l�Ŋ�ѶĹƏƏrl�ş�Friday�Ň�ѶĹƏƏ-l�Ŋ�ƔĹƏƏrl
Christchurch:  Mon - Fri�Ň�ƖĹƏƏ-l�Ŋ�ƔĹƏƏrl�
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Couns Counselling
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CAMPUS & DL DETAILS
Henderson  09 836 7800  |  henderson@laidlaw.ac.nz
Manukau� � ƏƖ�ƖƏƔ�ƓƖѵƏ��Ň��l-m�h-�ŠѴ-b7Ѵ-�ĺ-1ĺm�
Christchurch  03 354 4270  |  chch@laidlaw.ac.nz
Distance Learning 09 836 7836  |  distancelearning@laidlaw.ac.nz
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ORDER YOUR NOTES









KNOW YOUR REFERENCING STYLE! 

§ School of Theology uses SBL, references are footnotes
§ School of Social practice uses APA and uses in text 

referencing
§ You will find how to do this referencing in your 

school page on Moodle. 



HOW TO DO ESSAYS

1. Read the Question and analyse it 
§ Underline the key words and check their meaning

2. Mind map or use a plan that you like to decide how 
you might answer that question, then prioritise the 
most relevant ideas, or you will see where there are 
similar ideas that can be grouped together.

3. Read and research – Wikipedia is helpful as a starting 
point, but can’t be the primary resource. 

4. Write your first draft, then read it through out loud. 
Does it make sense? 



HOW TO DO ESSAYS

4. Have you answered the question? Check the 
learning outcomes on your CADO

5. Have you acknowledged your resources?
6. Have you saved your essay at in least two places –

one on your hard drive, and one on One Drive, or 
a flashdrive

7. Do an edit (or two!) Get someone to read it. 
8. Submit! It does not have to be perfect J



WHO TO ASK FOR HELP



STUDENT BUDDY WANTED? 



TIME!

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

EARLY 
MORNING
6.30-8.30

Morning 
routine

MORNING
8.30-12.30

Church

12.30-1.30

AFTERNOON
1.30-4.30

4.30-7.30

EVENING
6.30-9.30

Classes = 12 hours per week 
Study Time =28 hours minimum = 40 hours total 



It’s your turn!

Fill out your weekly schedule
then use the wall planner to fill in 
events and assessments J


